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Enrolment to Autism Specific Class
A:
GEneral Information
Introduction
In February 2020 the teaching staff of St.John’s National School drafted this policy in accordance with the provisions of the Education Act 1998, the Education Welfare Act 2000, the Equal Status Act 2000 and the Disabilities Act 2002 and the Education for Persons with Special Educational Needs Act 2004.   It is envisaged that by so doing, parents will be assisted in relation to enrolment.
The chairperson of the Board of Management and the in school management team will be happy to clarify any further matters arising from the policy.  

Ballycar National School operates under the Rules for National Schools, The Education Act (1998), The Education Welfare Act (2000), enacted sections of the Education of Persons with Special Education Needs Act (2004), all relevant equality legislation and Department of Education and Skills (DES) Circulars.
school details
Name of School:
 National School 
School Roll Number:
18740Q
School Address:
Drumgeely Ave, Shannon, Co. Clare.

Telephone No:
061 471485
Denominational Character:
Church of Ireland
Name of Patron:
Bishop of and Limerick Killaloe

Total Number of Teachers:
3 full time (Special Ed, and 2 mainstream). 


2 part time shared SET. 

Range of Classes Taught:
Junior to 6th Class

Gender Orientation of the School:
Boys and Girls

Email:
principal@stjohnsnationalschool.ie
Website:
www.stjohnsnationalschool.ie
B:
Autism specific class
The Autism Specific Class, will open in September 2020, funded and resourced by the Department of Education & Skills initially. Occupational Therapy and Speech Therapy will be provided through the intervention team set up to cater for the needs of children aged between 4 and 13 years. 

C:
enrolment criteria
Our autism specific class, yet to be named, is a class for children with mild general learning disabilities and autism.   However, in view of the fact that it may be difficult to assess the cognitive functioning of a child with Autistic Spectrum Disorder (ASD), using conventional intelligence testing, cognisience will be taken of the recommendation of a psychologist with regard to a child’s prospective temporary placement in the class.   The BOM wishes to ensure that such children’s placements are reviewed annually in order to ensure that the placement continues to be appropriate for each child.   The Primary Curriculum and Draft Curriculum Guidelines for Teachers of Students with Mild/Moderate Learning Difficulties are the primary sources for children’s curricular experience.  We implement an eclectic approach in the Autism Specific Class. It is the policy of our class, being a class attached to a mainstream school, to encourage the inclusion of the children with ASD in mainstream classes once this is in the best interests of the child, while having due regard to the educational benefit of all pupils enrolled in our school.

The maximum class size is 6 pupils, currently, having due regard for the space allocated per child, as per Health & Safety Regulations.

D:
decision making
If the number of applicants exceeds the number of places available the following criteria will apply once a definite diagnosis of Autism has been provided by a qualified professional and it is deemed that the applicant’s best interest could be met in our Autism Specific Class.

Decisions in relation to applications for enrolment are made by the Board of Management in accordance with school policy.   The Board will notify parents of their decision within 21 days of the closing date for the receipt of applications.

The Board will have regard for relevant Department of Education and Skills guidelines in relation to class size and staffing provisions and/or any other relevant requirements concerning accommodation, including physical space and the health and welfare of children.

The Board is bound by the Department of Education and Skills’ Rules for National Schools which provides that pupils may only be enrolled from the age of 4 years and upwards, though compulsory attendance does not apply until the age of 6 years.   Children applying to enrol in  National School must have reached the age of 4 years by September 30th of the year they will commence school.

In the event that applications for enrolment exceed/is expected to exceed the number of places available the following decision-making process will apply.  

1. Applicants with siblings currently enrolled in the school (including stepsiblings, resident at the same address);

2. Children residing in the parish;

3. Children of staff members;
4. Selection (independently verified) by an enrolment committee using set criteria having reference to their suitability for the ASD class and potential mainstreaming will be used at this stage.   (See document “Criteria/Report on Suitability for ASD Specific Class”.)
The Board of Management reserves the right to determine the maximum number of children in each separate classroom bearing in mind Department and Education Guidelines in relation to class size and staffing provisions. Other factors that may be considered are:

· Size and available space in classrooms.

· Educational needs of children of a particular age.

· Multi-grade classes.

· Presence of children with special educational/behavioural needs.

· Health and Safety. 

Taking into account the Department of Education and Skills regulations and programmes, the rights of the patron as set out in the Education Act, and the funding available, the school supports the principles of:

· Inclusiveness, particularly with reference to the enrolment of children with a disability or other special education need.

· Equality of access and participation in the school.

· Parental choice in relation to enrolment.

· Respect for the diversity of values and beliefs.

· Traditions, languages and ways of life in society.

The Board of Management will not refuse a child on the basis of ethnicity, traveller status, refugee status, political beliefs or family or social circumstances, provided they fulfil the enrolment criteria.   Fulfilling the enrolment criteria does not necessarily ensure enrolment if:

· Necessary resources pertaining to the enrolment are not available.

· Sufficient classroom space is not available.

Taking all of the above into account, and based on the advice of the in school management team of the Autism Specific Class, the Board of Management reserves the right of admission.

E:
Aims and Objectives

· To provide a quality driven, appropriate education service to all children in the classroom, within the requirements of all recent legislation pertaining to Special Needs Education.

· To enhance the communicative and social skills of the children in our ASD specific class.

· To strive towards the inclusion of children in our ASD specific class to mainstream education, having regard for levels of disability, available resources and suitability for such inclusion.

F:
Health Services Executive Input

Essential services are expected to be provided by the HSE.   These services include Early Education Specialists, Speech and Language Therapy, Occupational Therapy, Physiotherapy and Psychological Services.   Preferably it should also include participation and/or input by relevant personnel to IEP meetings which take place twice yearly.

G:
Enrolment procedures
Registration Process
1. Following contact by phone or in writing from parents an Initial Application Form will be issued for completion.   A copy of the Enrolment Policy will be sent.

2. This form will incorporate the date of application, name, date of birth, address and phone contact numbers, details of child’s current placement and professionals already involved with them and placement year application.

3. The return of this completed form will secure a place on the register of applicants.   The completion of an enrolment application form or the placement of your child’s name on the register of applicants, however early, does not confer an automatic right to a place in the school.

4. Once a placement becomes available parents seeking a placement for that academic year will be alerted at the earliest opportunity to ensure that up-to-date reports from the psychologist, speech therapist and occupational therapist or any relevant therapists are presented by a set date.

5. a.
Once the child has met the criteria for enrolment as set out in section C.
b.
Arrangements will then be made by in school management involved to view the child in their current placement.  These visits will have taken place by February prior to filling a vacancy.

c.
The enrolment committee of the in-school management, SENO (if available) and ASD Teacher will meet to:


i.
Confirm the criteria for selection as follows:


Criteria for Selection

1. Diagnosis of ASD

2. Suitability for potential integration in mainstream classes

3. Cognitive ability i.e. criteria for enrolment is mild/moderate general learning disability and A.S.D.

4. Recommendation of psychologist for placement in ASD Specific Class.

5. Appropriate placement for child based on up-to-date information from C.E.I.S., psychologist and current relevant education providers

6. Class quota not reached i.e. 6 per class.

7. Suitability of child integrating with established dynamics of classroom, having regard for the needs and maintenance of the programmes of the already enrolled pupils.

8. Health & Safety of children and staff.

9. Expectation to provide an eclectic approach as being the appropriate and quality driven education.

10. Adaptive behaviour profile.

11. Placement observation recommendation.


ii.
Review all applicants with reference to selection criteria


iii.
Draw up a list of eligible candidates in order of suitability.  This meeting will be completed in March.

6. Parents of the successful applicants will be notified and given a letter to confirm their placement acceptance.   If placement is not accepted then child number 2 of eligible candidates is offered a place etc.

7. On receipt of the placement acceptance form our school enrolment pack will then be issued.

Where the Board deems that further resources are required, it will request the Special Education Needs Organiser (NCSE see Circular 01/05) to provide the resources required to meet the needs of the child as outlined in the psychological and/or medical report.   These resources may include for example, access to or the provision of any or a combination of the following:  visiting teacher service, resource teacher for special needs, special needs assistant, specialised equipment or furniture, transport services or other.

The school will meet with the parents/guardians of the child and with the SENO if possible to discuss the child’s needs and the school’s suitability or capability in meeting those needs.   Where necessary, a full case conference involving all parties will be held, which may include parents, principal, class teacher, learning support teacher, special class teacher, resource teacher for special needs, Special Educational Needs Organiser or psychologist, as appropriate.

It may, in certain circumstances, be necessary for the Board of Management to defer admission of a child pending the completion of an assessment report and/or provision of the necessary resources by the Department of Education and Skills.

Once placed in  each year will be used to 

· Assess child’s education needs.

· Develop an Individual Educational Plan (IEP) to address identified needs.

· Develop a Personal Pupil Profile for the child

· Assess whether child’s placement is appropriate.

H:
Discharge Policy

It is school policy to facilitate the discharge of pupils from the classroom once they have reached the age of thirteen.

Pupils who reach the age of thirteen after September 30th in any year will be permitted to complete that academic year.   This means a June discharge in the following year.

Discharge may also be recommended after the first year and subsequently if following psychological assessments and consultation with the parents/guardians, it is felt that the placement is no longer appropriate and serves the best interest of the child.

Discharge may also be recommended if integration into mainstream can be fully achieved and in school management will decide on the appropriate mainstream class level for the child in consultation with parents and relevant outside agencies. The final decision will be made with in school management.
I:
Pupils Transferring

Applications for enrolment during the school year will be considered subject to school policy, available space and the provision of information concerning attendance and the child’s educational progress.  Such applications will be reviewed on a case by case basis and will normally only be considered for admission on the first day of each new term unless the applicant is newly resident in the area.

J:
Code of Behaviour

All offers of enrolment are subject to acceptance of the School’s Code of Behaviour, a copy of which is appended to this policy.   
K:
Appeals

The Board of Management of  NS in compliance with section 19(3) of the Educational Welfare Act 2000 will make a decision in writing in respect of an application for enrolment within 21 days of the closing date for the receipt of enrolment applications and will inform the parents/guardians in writing of that decision.

Parents/guardians will be informed of their entitlement to appeal a decision of the Board of Management in relation to a refusal to enrol in the letter issued 21 days after the closing date for the receipt of applications. (Please note the address at which the applicant resides will be the address used by the school for correspondence regarding enrolment).
If the Board of Management refuses to enrol a student in the school, the parent/guardian of the student may appeal the decision at local level. The appeal must be submitted within 10 days of the date of the refusal to enrol. It must be made in writing, addressed to the Chairperson of the Board, and clearly state the grounds for the appeal. The Board of Management will respond within 10 days of the receipt of such an appeal.

If following the conclusion of the appeal procedures at school level, a parent/guardian is dissatisfied with the decision made that parent/guardian has a statutory entitlement under section 29 of the Education Act (as amended by Section 4 of the Education (Miscellaneous Provisions) Act 2007, to appeal that decision to the Secretary General of the Department of Education and Skills. It should be noted that such an appeal must be lodged within 42 days of the schools refusal to enrol.

Details on appealing decisions on enrolment under section 29 of the Education Act (as amended by Section 4 of the Education (Miscellaneous Provisions) Act, 2007), are available on the Department of Education and Skills website at www.education.ie

L: Exceptional Cases

The Board of Management of  National School reserves the right to refuse enrolment or, to rescind an offer of enrolment to any child, in exceptional cases.  Such an exceptional case could arise where either:

1. The child has special needs such that, even with additional resources available from the Department of Education and Skills, the school cannot meet such needs and/or provide the student with an appropriate education, or

2. In the opinion of the Board of Management, the student poses an unacceptable risk to other students, to school staff or to school property.

M: JULY provision
The school will inform all parents of attendees in ASD specific class if the July Programme is being run on the given year.   Should the school be unable to run this programme parents are advised that a July Home Tuition Programme may be organised by the parents in conjunction with the Department of Education & Skills directly.

N:
Evaluation

The Board of Management will monitor the implementation of all aspects of this policy.   This policy will be amended and updated annually.

Policy APPROVAL/Ratification

The policy was ratified by the Board of Management of Ballycar National School on 
_____________________
Signed: _____________________________________ Chairperson, Board of Management

Date:
____________________________________________
The contents of this policy have been submitted for approval to Church of Ireland Board of Education Office, acting on behalf of the Patron.

APPENDICES

Appendix 1

Initial Contact Form – already recieved
Appendix 2

Enrolment Registration Form – attached 
Appendix 3

List of Policies – to be forwarded 
Appendix 4

Criteria / Report on Suitability – template attached. 
 Criteria/Report on Suitability for ASD Specific Class
September _________

Criteria for Selection

1. Diagnosis of ASD

2. Suitability for potential integration in mainstream classes

3. Cognitive ability i.e. criteria for enrolment is mild/moderate general learning disability and A.S.D., if established.

4. Recommendation of psychologist for placement in ASD Specific Class.

5. Appropriate placement for child based on up-to-date information from C.E.I.S., psychologist and current relevant education providers

6. Class quota not reached i.e. 6 per class.

7. Suitability of child integrating with established dynamics of classroom, having regard for the needs and maintenance of the programmes of the already enrolled pupils.

8. Health & Safety of children and staff.

9. Expectation to provide an eclectic approach as being the appropriate and quality driven education.

10. Adaptive behaviour profile.

11. Placement observation recommendation.

The following was the outcome of the selection process.

	Name
	Criteria
	Personnel Consulted
	Decision
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3.

​​​​_______
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